Course Schedule Checklist
The Course Schedule should be used as a tool to help determine which dates, locations and Instructors are available for your course offering.  The following is a list of items that can help you determine which CRS Two-Day Classroom Course would be most successful in your area.
You should also use the same criteria when scheduling a One-Day Course.
· You may want to conduct surveys to find out which Courses potential students are interested in taking. 
· Before contacting an Instructor or the Council, you should review the CRS Course Schedule for Courses scheduled in your state and surrounding states.  This will ensure that the Course you are requesting to sponsor is not already scheduled within 100 miles of your area or scheduled within two months.
CRS Two-day Classroom Course Scheduling Guidelines:

· Historical analysis of class size in a particular area.  This will determine saturation levels and the number of CRS Courses a particular area can hold.

· Distance and time between CRS Courses.  The Council may call you to request alternate dates due to Instructor conflict or the Course schedule in your area.  Please be flexible; we want to ensure your Course is a success.

· Past track record of Core CRS Course Sponsors based on such items as the number of cancellations, attendance, student feedback, Council relations, marketing, promotional support and quality of educational experience. 
· You may search the CRS Course Schedule using any combination of the following fields: 

· Course
· Dates
· Location
· Instructor
· To register for a course, a student will contact the Sponsor listed.  Please make sure the phone number and website link you provide on your Sponsor Licensing Agreement can be used by the student to contact you or find out more information about your course.
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